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1. O61me noJIosKeHust

1.1. Uensro fnanHoro [TonoxeHus ABASCTCA 3aIATA HepCOHATBHBIX JaHHBIX
DM3MUECKUX ULl OT HeCAHKLIMOHUPOBAHHOTO [OCTYIIa, HETTPABOMEPHOTO UX MCTIOTb30BAHMS
M4 YTPAThI.

1.2. Hacrosimmee Ilonoxenue pa3paboTaHO Ha OCHOBAHWH KOHCT.IfITyLIHH Poccuiickon
®epepanun, Tpyarosoro Kopekca Poccuiickoii ®epepanyu, PenepanbHOro 3akoHa 0T
27.07.2006 r. Ne 152-03 «O 3amuTte nepcoOHaANIbHBIX AaHHBIX.

1.3. IlepcoHaneHblc  AAHHBIE hu3MUecKUK  JIMIl  OTHOCATCA K KaTeTopuH
KOHMYASHIMATEHOH HH(GOPMAIUH. PexuM KOHQHICHIMATBHOCTH NCPCOHATBHBIX NaHHBIX
(QU3MUECKUX THIl CHIMAeTCa B Clydadx 06e3TMUUBAHKS WK 110 MCTEYEHHM 75 JIET CPOKa
XpaHeHusi, eClIM KHOE He ONPENC/ICHO 3aKOHOM.

1 4. Hacrosmee IlonoxeHue sBiserTcs O00sf3aTeNbHBIM JUIA WCIIONIHEHUs BCEMU
paGotankamu MAOY J1O JIOCIII, wuMeoIMMH JOCTYI K IIEPCOHAILHBIM TaHHBIM
GU3MIECKUX JIHIL.

2. OcHOBHBIE HOHATHA

2.1. TlepconansHble JAHHBIS QU3KUECKUX JIHLL (manee - IePCOHAIBHBIC AaHHbIe )— JH00ast
pAGOpMaUys, OTHOCALIAACA K ONpPEACTCHHOMY M onpejenseMoMy Ha OCHOBAHHH TaKo#
rHQOPMAILUH (UIHIECKOMY JIHILY (cy0GpeKTy epcOHaIbHBIX IGHHBIX), B TOM HHCIIE (paMHIHs,
UMsl, OTUECTBO, JaTa M MECTO POXKICHWSA, alpec, ceMeliHoe, COIMANBHOE, HMYIISCTBEHHOS
onoXeHue, 00pazosanue, Ipodeccys, N0X0bL, Jpyrad HHbOpMaLMSL.

2.2. O6paboTKa NEepCOHAIBHBIX NAHHBIX — neficTBua (omepauuu) ¢ MepcOHANbLHBIMU
NaHHBIMM, BKiIodas cOOp, CHCTeMATH3alMio, HAKOIICIHE, XpaHeHue, YTO4HEHHE
(0GHOBIIEHHE, W3MCHEHNC), HCIONB30BAHMC, pacIpocTpaHeHHe (B TOM 4HCIC riepenady),
oGeanuunBaHie, ONOKHPOBAHHE, YHUYTOKEHHE 1e0PCOHATBHBIX NaHHbIX.

2.3. MHdopMarnoHHas cucTeMa MepCOHATbHBIX JIAHHBIX — HHPOPMAIMOHHAsT CHCTEMA,
npescTapsiomas co00H COBOKYIHOCTD MEpCOHAILHBIX JaHHBIX, cofiepKammuxcs B Oaze
MaHHBIX, 4 TaKXKe HH(GOPMALOHHBIX TeXHOJIOTHH W TEXHUUECKUX CPE/CTB, MO3BOJAIOMIUX
OCYILCCTBIAT: OOPAabOTKy TAaKMX MEPCOHANBHBIX JNAHHBIX € MCTIONIb30BaHUEM CPeACTB
ABTOMATU3ALHH UK §e3 UCTIONb30BaHs TaKuX CPEeACTB.

2.4. KOHOUAEHIHATBHOCTD ICPCOHANBHBIX JAHHBIX — oBs3arenbHoe Ads coOMONCHUA
TpeGopanye He JOIYCKATh PaclpoCTpaneHnye NepcoHabHbIX JaHHBIX Oe3 coriacus CyObeKTa
T1epCOBANBHBIX JAHHBIX WM HAJIMYHS NHOTO 3aKOHHOIO OCHOBaHHSL.



3. CocTaB nepcoHaNAbLHBIX JAHHBIX
3.1. K mepconanbHBIM [JaHHBIM, NOJNy4YaeMbIM pabOTHHKAMH, UMEIOIIAMH TOCTYII K
NCPCOHANBHEIM HaHHBIM, H TOJUIeXAIUMM XpaHeHHIO Y 3THX pab0OTHHKOB B TIOPAIKE,
IPejfyCMOTPEHHOM ACHCTBYIOIIMM 3aKOHOJATENBECTBOM OTHOCATCS CIIEAYIOIIHE CBENCHHS:
3.1.1. O paboTHuKax:
- TacTIOpPTHBIE JaHHEIE,
- KOIIHA CTPaxoBOI'0 CBUAETEILCTBA TOCYAAPCTBEHHOTO MMCHCHOHHOTO CTPaX0BaHUS;
- KOIIHA JOKYMEHTa BOMHCKOIO Y4eTa;
- KOITHA JOKyMeHTa 00 00pa3oBaHuy, KBAIH(OUKALNK UIY HAUTUYHH CTIEIHATBHBIX
3HAHWM;
- AHKETHBIE JIaHHBIE, 3aII0JHEHHBIe pAOOTHHUKOM IIPH MMOCTYILUIEHHH Ha paboTy HITH
B pornecce paboThl, '
- MEIULMHCKOE 3aKIIOUCHHUE;
- TPYZAOBOH AOTOBOD;
- IOKYMEHTHI O IIPOXOXKACHHH pabOTHUKOM aTTECTAIMH, TOBBIIIEHNS KBATHOHUKAIHN];
- IM4HbIe JieJa U TPYJOBbIe KHIKKYU COTPYIHUKOB,
- MTUYHBIE KAPTOUYKH 110 popme T-2
3.1.2. O06 obyuarolliuxcst ¥ UX pOAUTEIAX (3aKOHHBIX IIPEICTABUTENAX ):
- JJaHHbBIE NTacIIOPTa WK CBUAETENBCTBA O POXKIICHUH,
- KOIAS CTPAXOBOrO CBUJIETENBCTBA [OCYAAPCTBEHHOTO IEHCUOHHOrO CTPaXOBAHHS;

4, O0paboTka mepcoHaJbLHBIX JAHHbIX

4.1. ObpaboTka TMEpPCOHANBHBIX MAAHHBIX JOIKHA OCYLIECTBIATECA HAa OCHOBE
IPHHIUNOB 3aKOHHOCTH TeNNed M ¢Ioco00B 00palOTKH MEPCOHANBHBIX JaHHBIX H
100pOCOBECTHOCTH; COOTBETCTBUSL Lieiei 00paboTKIr IePCOHATBHBIX JAHHEBIX LEIAM, 3apaHee
ONpeJeIEHHBIM U 3adBIICHHBIM Ipy cOope NepcOHANBHBIX AaHHBIX; COOTBETCTBUA 00BeMa H
Xapakrepa 00pabaTbIBa€MBbIX NMEPCOHAIBHBIX NAHHEIX, CIOcO00B 00pabOTKY EPCOHANBHBIX
AaHHBIX NEeNIM oOpadOTKK NEpCOHANBHBIX JAHHEIX; JOCTOBEPHOCTH IIEPCOHANBHBIX JAHHBIX,
HX JIOCTATOYHOCTH [y Lened oOpaboTku, HeAOMyCTHMOCTH OOpabOTKH MepCOHATBHBIX
NaHHBIX, U30BITOYHBIX IO OTHOLIEHHIO K IIEJIAM, 3asBICHHBIM IIpH cOOpe IepCOHANBHBIX
AAHHBIX; HEMOMYCTUMOCTH OObENIHWHEHUS CO3JaHHBIX IS HECOBMECTHMBIX MexXay coboii
esiel 6a3 JaHHBIX HHOOPMAITMOHHBIX CHCTEM MEPCOHANBHEIX JAHHEIX.

4.2. O6paCoTKa TepCOHANBHBIX JMAHHBIX MOXET OCYILECTBIATLCS pabOTHHKAMY,
UMEIOIIUMU JOCTYII K IIEPCOHAIILHBIM JaHHBIM, C COIIAaCHS CYOBEKTa NCPCOHANBHBIX TaHHBIX,
33 MCKIIOUEHHEM CJIy4aeB, NIPeyCMOTPEHHbBIX YacThio 2 crarbu 6 PefepaibHOro 3aK0HA OT
27.07.2006 r. Ne 152-03 «O nepcoHaNEHBIX JaHHBIX».

4.3. Bece nepcoHaibHEIe JaHHBIE [IPEACTABNSIOTCS CYOBEKTOM TIEPCOHATBHBIX JAHHBIX.
PaGoTHYK, MMEIOUMH [OCTYN K I€PCOHANBHBIM JaHHBIM, [OJDKEH COOOMIMTL CyOBEKTY
NEePCOHANBHBIX JaHHBIX O LEMNsX, [IPEANoJaraeMblX HCTOYHHKAX M crocobax IMonydeHHs
NePCOHAIBHBIX JAHHBIX, a TaKXKe O XapaxkTepe IOJUIeKAIUX IOTYIEHHIO MePCOHAILHLIX
J@HHBIX ¥ [OCIEACTBUAX OTKa3a pabOTHHKA JaTh NMCLMEHHOE COrIache Ha MX IMOTyYeHHe,



4.,4. PaGoTHUK, AMEIOIIKI JOCTYIT K NepCOHABHBIM JaHHBIM, HE HMECT NPaBa MmoJrydaTsb
1 oOpabarhiBaTh [MEPCOHAILHBIE JAaHHBIE O TONHTHYECKHX, pPENUrHO3HBIX M HHBIX
yOGeXIeHUAK, YACTHOM JKHM3HH, O UIEHCTBE B OOINCCTBEHHBIX o0belMHEHUAX HIH O
NpOdCOO3HOA AEATENLHOCTH, COCTOSHHUS 3[0POBbsi 0e3 MHCHMEHHOIO COIVIAcHs cybBeKTa
[IePCOHAJILHBIX JaHHBIX.

4.5. Vcnonp3oBaHWe NEepPCOHATBHBIX JAHHBIX BO3MO)KHO TOJBKO B COOTBETCTBHH C
HEJIAMH, OTPeICTHBIIUMHU HX NOTYICHHE.

- BeJicHie OyXraiTepcKoro yuéra ¥ OTIETHOCTH;

- obecreuenre 00pa30BaTENLHOrO MPOLlecca;

- oBecrieyeHme YIpPaBIeHYECKOH AeITeIsHOCTH;

- BeJleHKe JOKYMeHTalHH, PUKCHPYIOLIEH TPYIOBYIO JeATENbHOCTh PabOTHHKA.

4.6. TlepcoHanpHBle HaHHBIE HE MOTYT OBIThH HCMONB30BAHBI B IESAX NPHINHEHHA
MMYILECTBEHHOTO ¥ MOPAIBHOTO Bpejia IpaXIanaM, 3aTpyAHCHHUS peanu3aiu Mpas 1 cBobo
rpaxxnan Poccuiickoit Penepannu. OrpanyueHue pas rpaxian Poccuiickoli Denepalli Ha
OCHOBE HCIONB30BAHUSA MHGOPMalUy 00 WX COLMAIBEHOM IPOMCXOXIEHWH, O PacoBOH,
HALMOHAIBHOH, S3BIKOBOM, DEIWTHO3HOW H IIApTHMHOM NPHHAINIEKHOCTH 3aNpeIleHo H
KapaeTcs B COOTBETCTBHH € 3aKOHOIATENLCTBOM.

47. Bee Mepsl KOHGHMASHIMaNsHOCTH IIpu cOope, 00paboTke H XPaHCHHH
TMepCOHAbHAIX JaHHBIX PACIPOCTPAHAIOTCA Kak Ha OyMaXHBIE, Tak M Ha BIEKTPOHHEIC
(aBTOMATU3MPOBAHHEIE) HOCUTETH HH(OPMALIHH.

4.8. B cmyyasx [AOCTHXEHHS UeNH 00pabOTKM TNepCOHAIPHBIX JAHHBIX, OT3bIBA
CyGBEKTOM NEPCOHANBHEIX JAHHBIX COTTACHA Ha 00pabOTKY CBOMX MEPCOHAIbHBIX AAHHBIX
paGOTHUK, HMEIOWMI JOCTYI K [EPCOHANBHBEIM JAHHBIM, O0s3aH IPEKpaTHUTh 0bpaboTKy
IIEPCOHAILHBIX MaHHBIX M YHMYTOXHUTH IEPCOHANbHbIE JAHHBIE B CPOK, HE NIPEBBIIIAIOIIUIA
TpexX pabouux JHEH.

4.9. Be3omacHOCTS TIepCOHATBHEIX JAHHBIX MPU MX oGpaboTke obecrednBaeT paGOTHUK,
HUMEIOIIHH JOCTY K ITEPCOHANIBHBIM JIAHHBIM.

5. Joctyn k nuHpopmManHOHHOH cHCTEME,
XpaHeHHe MePCOHAIbHBIX JAHHBIX.
5.1. TIpaBo moCTyIa K [IEPCOHANBHBIM JaHHBIM, UX 00paboTke, repefatie K XpaHeHHIO
HMEIOT:!
- nupextop MAOY J0O AKOCHT,
- caM pabOTHHUK, HOCUTEb J(AHHBIX;
- paGotuuxku MAOY O JIOCIL, ykasaHHbIe B IPUIOXKEHHH K IIPUKA3Y «Crucox
JTHIL, AMEIOIIHX JAOCTYT K IepcoHANbHEIM NanubeM B MAOY JIO JHOCHI».
5.2. K 4ucny moTpeGuteneil nepconansHbIx gaHHeIX BHe MAOY JHO AIOCII MoxHO
OTHECTH:
- HAJIOTOBBIC UHCTIEKLIAH;
- IPAaBOOXPAHUTENBHEIE OPraHBl;
- OpTaHbl CTaTHCTHKH;
- CTPaxXxOBbl€ areHTCTBA;



- BOEHKOMAThI;
- OpraHbl COUUANBEHOTO CTPaXOBaHU;
- TEHCHUOHHbIE (POH/IBI;
- oApa3IeNieH s OPraHOB MECTHOTO CAMOYTIPaBICHHUS;
-TOY 10 OO/, nporoasinye pernOHalbHbIe KOHKYPCHI H MEPOIIPHATHS
IS AETEH. :
Ha/30pHO-KOHTPOJIBHEIE OPraHbl IMEIOT JOCTYI K HH(OPMAIMH TOJIBKO B IIPEeaaX
CBOEH KOMNOETEHIIHH. !
5.6. HepcoHanbHBIe JaHHEIE XPAHATCS Ha OyMa)KHBIX U 3IEKTPOHHBIX HOCHTEIAX
B OyXrantepiu U KabUHeTe JUPEKTOpa.

6. 3amuTa NePCOHANBHBIX JAHHBIX

6.1. 3Bammra TepCOHANBHBIX ~ JAHHBIX  IPEACTaBIsLeT  coboi  mporec,
NpeAyNpexJalomyii  HapyIlleHHe  JOCTYIHOCTH,  LENOCTHOCTH,  JOCTOBEPHOCTH |
KOHOUISHINATPHOCTH NEPCOHANBHBIX NAHHBIX M, B KOHEUHOM CueTe, 0GecIedHBAIOIIUH
JOCTaTOYHO HAAEXKHYIO 0e30MacHOCTh HHQOPMALUH.

6.2. [IpoBoanTes KiIaccuduKalys HHPOPMAIHOHHBIX CHCTEM, MPEACTABIAIONIHX coboit
COBOKYIIHOCTh MEPCOHANBHBIX JAHHBIX, cofepxaluxcs B 0asax JaHHBIX, a TaKke
UHPOPMAIMOHHEIX TEXHONOTMH M TEXHHYECKHX CpPEJCTB, MO3BOJAIOIMX OCYIUECTBIATH
00paBoTKy TakuX MEepPCOHANBHEIX NaHHBEIX C HCTONb30BAHWEM CPEJCTB aBTOMATH3ALHH.
IIpucBocHe HHGOPMAIMOHHOMN CHCTEMe COOTBETCTBYIOLIETO Kiacca oQopMsieTcs IPUKa3oM
OUpPEKTOpa.

7. OTBEeTCTBEHHOCTD 32 pasrialienne KoHQUISHIHAIbLHOH HHpopMannH,
CBAI3AHHOMH € NEPCOHAJILHBIMU JAHHBIMH

7.1. JIOMKHOCTHBIE NUIA, B OOA3aHHOCTh KOTOPBIX BXOAWT BEJCHHE NEPCOHANBHEIX
JAHHEIX (QU3MYECKOro Jinlla, 06s3aHbl 00ECIIEYHTh KaKOMy BO3MOXKHOCTh O3HAKOMIIEHHS C
JOKYMEHTaMH U MaTepHalaM, HEMoCpeICTBCHHO 3aTparkBaloNIIMH €70 Mpasa U cBOOObI,
ecl¥ MHOE He IpeaycMOTpeHo 3akoHoM. HempaBoMmepHbl OTKa3 B HpeJOCTAaBICHUH
COOpaHHBIX B  YCTAaHOBIEHHOM  [IOpSIKE  JIOKYMEHTOB, JU0OO  HECBOEBPEMCHHOE
IIpeOCTABIeHNEe TAKUX JOKYMEHTOB MM MHOH MH(OPMALMK B Clydasx, IPeayCMOTPEHHBIX
3aKOHOM, MO0 TIPEeJOCTaBIEHUE HEMOJHOM WM 3aBeJIOMO JIOKHOH MHGOpMAIWK — BIIEYCT
HaJOXKeHye Ha JOJKHOCTHBIX JIHL, aIMHHHCTPATHBHOIO IuTpaga B pasMmepe, OIpeAeIsieMOM
Konekcom 06 aAMHHHUCTPATHBHBIX IPABOHAPYUIEHUIX.



